
 

Elevate Your Cover Letter: Key Strategies 
 

Match Your Resume: Use the same formatting as your resume to keep things consistent and 

sharp. 

Personalize It: Address your letter to a specific person—show that you’ve done your homework. 

Start Fresh: Craft a new letter for each application. Avoid recycling content from your resume. 

Grab Attention: Open with a compelling paragraph that draws the reader in. 

Show Enthusiasm: Explain why you’re excited about the company. Mention specific details 

you’ve discovered. 

Highlight Your Strengths: Focus on key skills and experiences relevant to the job. Don’t just 

repeat your resume. 

Provide Value: Share information that matters to the employer and shows how you can meet 

their needs. 

Stay Positive: Maintain a positive and enthusiastic tone throughout. 

Request an Interview: Clearly state your interest in discussing the role further. 

Mention Follow-Up: Indicate that you’ll follow up if you plan to. 

Keep It Concise: Limit your letter to one page for clarity and impact. 

Proofread Carefully: Review your letter multiple times and have someone else read it before 

sending. 


